
 
 
 

 

 
 
 
 

 
 
 
 
 
 
 
 

 
 

jkti=] fgekpy izns'k 
 

fgekpy izns'k jkT; 'kklu }kjk izdkf'kr 
 

f”keyk] lkseokj 23 tuojh] 2012@3 ek?k 1933 
 

fgekpy izns'k ljdkj 
 

iapk;rh jkt foHkkx 
 

vf/klwpuk 
 

f'keyk&171009] 19 tuojh] 2012 
 

 la[;k ih-lh-,p-&,p-,-¼1½ 11@2011-&fgekpy izns”k dh jkT;iky] fgekpy izns”k yksd lsok 
xkjaVh vf/kfu;e] 2011 dh /kkjk 3 }kjk iznÙk “kfDr;ksa dk iz;ksx djrs gq,] mi;qZDr vf/kfu;e ds iz;kstuksa 
ds fy, lsokvksa] inkfHkfgr vf/kdkfj;ksa] izFke vihy izkf/kdkjh] f}rh; vihy izkf/kdkjh vkSj fu;r le; 
lhek dks fgekpy izns”k iapk;rh jkt foHkkx ds fy,] fuEufyf[kr jhfr esa vf/klwfpr djrh gSa] vFkkZr %&  
 
1-  tUe ,oa e`R;q dk jftLVªhdj.k vkSj muds izek.k&i= tkjh djuk %  

 inkfHkfgr vf/kdkjh % iapk;r lfpr@xzke iapk;r dk iapk;r lgk;dA  

 izFke vihy izkf/kdkjh % lEc) fokdl [k.M dk iapk;r fujh{kdA  

 f}rh; vihy izkf/kdkjh % jkT; lwpuk vk;ksxA  

 fu;r le; lhek % 24 ?k.Vsa ds HkhrjA ;fn iapk;r lfpo@lgk;d NqÍh] ljdkjh izokl] izf”k{k.k 
vkSj vU; drZO; eku ¼fu;r dk;Z½ ds dkj.k dk;kZy; ls nwj gks] rks ml n”kk esa izR;sd eaxyokj 
dksA  
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 tUe ,oa e`R;q ds jftLVªhdj.k ds fy, iwokZis{kk %  
jftLVªkj vFkkZr~ iapk;r lfpo@iapk;r lgk;d dks nh tkus okyh lwpuk %& 

• fdlh ?kj esa tUe ,oa e`R;q dh ckcr] ?kj ds eqf[k;k }kjkA  

• fdlh vLirky] LokLF; dsUnz] ekr`Ro ;k uflZax x`g vkSj mlh izdkj ds vU; laLFkkuksa esa tUe ,oa 
e`R;q dh ckcr izHkkjh fpfdRlk vf/kdkjh }kjkA  

• fdlh uotkr f”k”kq ;k fdlh lkoZtfud LFkku ij ykokfjl iM+s “ko dh ckcr xkao dh n”kk esa 
xkao ds eqf[k;k vFkok xkao ds fdlh vU; rRLFkkuh vf/kdkjh }kjk vkSj dgha vU;Fkk LFkkuh; iqfyl 
Fkkuk@LVs”ku ds izHkkjh vf/kdkjh }kjkA 

• fjiksVZ] fgekpy izns”k tUe ,oa e`R;q jftLVªhdj.k fu;e] 2003 ¼izfrfyfi mikcU/k&d ls x ij 
layXu gS½ ls layXu iz:Ik 1] 2 vkSj 3 ij@esa dh tk,xhA 

• izR;sd O;fDr] ftlus jftLVªkj dks ekSf[kd :Ik ls dksbZ lwpuk nh gS] mlds uke ds lkeus jftLVj 
esa vius gLrk{kj djsxk vFkok vius vaxwBs dk fu”kku yxk,xkA  

 tUe ,oa e`R;q izek.k&i= tkjh djus dh izfØ;k %&  
lEc) O;fDr }kjk vkosnu }kjk ekax ij vfHkys[k ls lR;kiu ds Ik”pkr~ izek.k&i= tkjh fd;k 
tk,xkA  

 izek.k&i= tkjh djus ds fy, iz:Ik %&  
 fgekpy izns”k tUe ,oa e`R;q jftLVªhdj.k fu;e] 2003 ¼izfrfyfi Øe”k% mikcU/k& ?k ,oa ³ ij 

layXu gS½ ls layXu iz:i&5 ij tUe izek.k&i= vkSj iz:i&6 ij e`R;q izek.k&i= tkjh fd;k 
tk,xkA  

 Qhl %  
 jftLVªhdj.k ds fy,  

• 21 fnu ds Hkhrj       & dksbZ Qhl ugha  

• 21 fnu ds Ik”pkr~ vkSj 30 fnu ds Hkhrj    &` 2@¾  

• 30 fnu ds Ik”pkr~ vkSj 1 o’kZ ds Hkhrj     &` 5@¾  

• 1 o’kZ ds Ik”pkr~       &` 10@¾  
 izek.k&i= vkSj vU; fof”kf’V;ksa ds fy,  

• tUe vkSj e`R;q izek.k&i= tkjh djus ds fy,     &` 2@¾  

• izFke o’kZ ds fy, izfof’V dh laoh{kk gsrq     &` 2@¾  

• izR;sd Ik”pkr~orhZ o’kZ ds fy, izfof’V dh laoh{kk gsrq    &` 2@¾  
2- fookgksa dk jftLVªhdj.k vkSj muds izek.k&i=ksa dks tkjh djukA 

 inkfHkfgr vf/kdkjh % xzke iapk;r dk iapk;r lfpr@iapk;r lgk;dA 

 izFke vihy izkf/kdkjh % lEc) fokdl [k.M dk iapk;r fujh{kdA 

 f}rh; vihy izkf/kdkjh % jkT; lwpuk vk;ksxA 

 fu;r le; lhek % 24 ?k.Vsa ds HkhrjA ;fn iapk;r lfpo@lgk;d NqÍh] ljdkjh izokl] izf”k{k.k 
vkSj vU; fu;r dk;Z ds dkj.k dk;kZy; esa@ls vuqifLFkr@nwj gksa rks ml n”kk esa izR;sd 
eaxyokj dksA 

 fookg jftLVªhdj.k ds fy, iwokZis{kk %  

• fookg ds i{kdkj ;k muds firk vFkok laj{kd fookg ds gLrk{kfjr Kkiu@fooj.k dh nks izfr;ka 
jftLVªkj dks izLrqr djsaxs ¼izfrfyfi mikcU/k&p ij layXu gS½A  

• jftLVªkj mls fookg jftLVj esa nkf[ky djsxk vkSj mldh nks izfr;ka fookg ds eq[; jftLVªkj 
vFkkZr~ funs”kd] lkekftd U;k; foHkkx dks Hkst nsxkA  

 izek.k&i= izkIr djus dh izfØ;kA& 
 lEc) O;fDr ls vkosnu }kjk ekax ijA  

 izek.k&i= tkjh djus ds fy, iz:iA 
 fgekpy izns”k fookg dk jftLVªhdj.k fu;e] 2004 ¼mikcU/k&^N^½ ij izfr layXu gS½ ls layXu 
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iz:i&III ij tkjh gksxkA  

 Qhl % 
 jftLVªhdj.k ds fy,  

• 30 fnu ds Hkhrj       %` 5@¾  

• 30 fnu ds Ik”pkr~ vkSj 90 fnu ds Hkhrj    %` 10@¾  

• 90 fnu ds Ik”pkr~ vkSj 1 o’kZ ds Hkhrj     %` 50@¾  

• 1 o’kZ ds Ik”pkr~       %` 50@¾  
 izek.k&i= vkSj vU; fof”kf’V;ksa ds fy,  

• jftLVj ds fujh{k.k vkSj izfof’V dh izekf.kr izfr   %` 10@¾  
izkIr djus ds fy,  

• fookg izek.k&i= ds fy,      %` 10@¾  
3- ifjokj jftLVj lfgr iapk;r vfHkys[k dh izfr dk tkjh fd;k tkuk % 

 inkfHkfgr vf/kdkjh % xzke iapk;r dk iapk;r lfpr@iapk;r lgk;d 

 izFke vihy izkf/kdkjh % lEc) fokdl [k.M dk iapk;r fujh{kdA 

 f}rh; vihy izkf/kdkjh % jkT; lwpuk vk;ksxA 

 fu;r le; lhek % xzke iapk;r ds dk;kZy; esa vfHkys[k dh miyC/krk ds v/;/khu ikap fnu ds 
HkhrjA  

 ifjokj jftLVj lfgr iapk;r vfHkys[k dh izfr tkjh fd, tkus gsrq iwokZis{kk %  
 fuEufyf[kr dh izfrfyfi;ka nh tk ldrh gS%&  

• leLr iV~Vs] djkj] vkys[kA  

• iapk;r ;k blds vf/kdkjh }kjk fdlh Hkh ekeys esa ikfjr fd, x, vafre vkns”kA  

• ifjokj jftLVj dh izfof’V;ka  
 vkosnudrkZ dks vfHkys[k dh izfr bl “krZ ds v/;/khu jgrs gq, iznku dh tk,xh fd vfHkys[k 

fdlh vUos’k.k vfHkdj.k ;k U;k;ky; ds vfHkj{k.k esa ugha gSA  

 ifjokj jftLVj lfgr iapk;r vfHkys[k dh izfr izkIr djus ds fy, izfØ;k %  
 lEc) O;fDr ls vkosnu }kjk ekax ij vfHkys[k ls lR;kiu ds Ik”pkr~ vfHkys[k dh izfr miyC/k 

djokbZ tk,xhA  

 ifjokj jftLVj lfgr iapk;r vfHkys[k dh izfr izkIr djus ds fy, iz:i % 
 vfHkys[k dh ewy izfrA  

 Qhl % 

• vkosnu ds lkFk&lkFk     %` 2@¾ 

• izR;sd i`’B ;k mlds Hkkx ds fy,   %` 3@¾ dh nj ls dkWfiax ¼izfrfyfi½ QhlA  
4- ch-ih-,y- izek.k&i= dks tkjh djuk % 

 inkfHkfgr vf/kdkjh % iz/kku ds izfrgLrk{kj ds lkFk xzke iapk;r dk iapk;r lfpr@iapk;r 
lgk;dA 

 izFke vihy izkf/kdkjh % lEc) fokdl [k.M dk iapk;r fujh{kdA 

 f}rh; vihy izkf/kdkjh % jkT; lwpuk vk;ksxA 

 fu;r le; lhek % 24 ?k.Vsa ds HkhrjA ;fn iapk;r lfpo@lgk;d NqÍh] ljdkjh izokl] izf”k{k.k 
vkSj vU; fu;r dk;Z ds dkj.k dk;kZy; esa@ls vuqifLFkr@nwj gksa rks ml n”kk esa izR;sd 
eaxyokj dksA  

 ch-ih-,y- izek.k&i= tkjh fd, tkus gsrq iwokZis{kk %  
 

ch-ih-,y- dh vuqeksfnr lwph esa uke gksuk pkfg,A  

 izek.k&i= izkIr djus ds fy, izfØ;k % 
lEc) O;fDr ls vkosnu }kjk ekax ij vfHkys[k ls lR;kiu ds Ik”pkr~ ch-ih-,y- izek.k i= 
miyC/k djok;k tk,xkA  
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 izek.k&i= tkjh djus ds fy, iz:i % 

 ch-ih-,y- izek.k&i= dk iz:Ik mikcU/k&^t^ ij layXu gSA  

 Qhl % 
 ch-ih-,y- izek.k&i= eq¶r esa miyC/k djok;k tkrk gSA 
 5-  y?kq ou&mRikn ¼,e ,Q ih½ ds fy, VªkaaflV ijfeV ¼vuqKk&Ik=½ gsrq vkosnuksa dh izfØ;k vkSj 

fuiVkjk% 

 inkfHkfgr vf/kdkjh % xzke iapk;r dk iz/kkuA 

 izFke vihy izkf/kdkjh % lEc) fokdl [k.M dk iapk;r fujh{kdA 

 f}rh; vihy izkf/kdkjh % jkT; lwpuk vk;ksxA 

 fu;r le; lhek % {ks= ds ouj{kd dh vuq”kalk@flQkfj”k izkIr gksus ds ik”pkr~ 24 ?k.Vsa ds 
HkhrjA 

 y?kq ou&mRikn ds fy, VªkaflV vuqKk&i= ¼ijfeV½ ds tkjh djus gsrq iwokZis{kk % 

• O;fDr }kjk vkosnuA 

• {ks= ds ou j{kd }kjk ;g lR;kfir fd, tkus ds Ik”pkr~ fd iztkfr;ksa dks fu;kZr ds fy, 
izfrcaf/kr ugha fd;k x;k gS vkSj ;g fd vuqeksfnr fudklh pØ }kjk fofgr {ks= ls iztkfr;ksa dks 
fu’df’kZr fd;k x;k gS vkSj ;g fd fudklh ,d LFkk;h jhfr esa dh xbZ gS vkSj mlls dksbZ 
ifjfLFkfrdh ,oa Ik;kZoj.kh; {kfr ugha gqbZ gSA 

 y?kq ou mRikn ds fy, VªkaflV vuqKk&i= ¼ijfeV½ izkIr djus ds fy, izfØ;k %  
lEc) O;fDr }kjk ekax ijA  

 y?kq ou mRikn ds fy, VªkaflV vuqKk&i= tkjh djus ds fy, iz:i % 
fgekpy izns”k ou mRikn VªkaflV ¼ySaM :V~l½ fu;e] 1978 ls layXu vuqyXud&II fu;kZr vuqKk 
i= dk iz:Ik fu;eska ds v/khu fofgr gS izfr ¼mikcU/k&^>^½ ij layXu gSA  

 Qhl % 
 ou foHkkx dh vf/klwpuk la[;k % ,Q,QbZ&ch&th ¼9½&9@94&II]rkjh[k 28 Qjojh] 2003 ls 

layXu mikcU/k&p ds vuqlkj 37 iztkfr;ksa ds fy, ¼izfrfyfi mikcU/k&´ ij layXu gSa½A  
6- jk”ku dkMZ dks tkjh djuk 

 inkfHkfgr vf/kdkjh % iz/kku ds izfrgLrk{kj ds lkFk xzke iapk;r dk iapk;r lfpr@iapk;r 
lgk;dA 

 izFke vihy izkf/kdkjh % lEc) fokdl [k.M dk iapk;r fujh{kdA 

 f}rh; vihy izkf/kdkjh % jkT; lwpuk vk;ksxA 

 fu;r le; lhek % 24 ?k.Vsa ds HkhrjA ;fn iapk;r lfpo@lgk;d NqÍh] ljdkjh izokl] izf”k{k.k 
vkSj vU; fu;r dk;Z ds dkj.k dk;kZy; esa@ls vuqifLFkr@nwj gksa rks ml n”kk esa izR;sd 
eaxyokj dksA 
 

 jk'ku dkMZ tkjh djus ds fy, iwokZis{kk % 

• fdlh ifjokj dh ckcr miHkksDrk dkMZ dsoy ifjokj ds eqf[k;k ds uke gh tkjh fd;k tk,xkA 

• ^^ifjokj^^ ls ,d gh iwoZt ls votfur leLr O;fDr;ksa dk ,d la;qDr ifjokj vfHkizsr gS tks 
iapk;r ds ifjokj jftLVj esa ;Fkknf”kZr ,d lkFk jgrk gks] iwtk djrk gks vkSj lkFk [kkuk [kkrk 
gks ijUrq vius O;olk;@dkjckj ds dkj.k dgha vkSj fuoZflr O;fDr] miHkksDrk dkMZ ds tkjh fd, 
tkus ds iz;kstu ds fy, ifjokj esa lfEefyr ugha fd, tk,axsA 

• Tkc dksbZ dkMZ /kkjd forj.k {ks= dks NksM+ nsrk gS rks og dkMZ dks xzke iapk;r ds dk;kZy; esa 
tek djk nsxk vkSj u, LFkku ij dkMZ ds tkjh gksus dh lqxerk gsrq vko”;d leiZ.k izek.k&i= 
izkIr djsxk 

• Ikfjokj ds lnL;ksa dh la[;k esa c<+kSrjh@dVkSrh ds lEcU/k esa lwfpr djuk vfuok;Z gSA  

• fdlh vU; jkT;@uxj@”kgj@xkao ls vkus okys O;fDr;ksa dks] iwoZorhZ dkMZ tkjh djus okys 
izkf/kdkjh }kjk tkjh fujLr@gLrkarj.k izek.k&i= layXu djuk gksxkA  
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• ljdkjh deZpkfj;ksa dh n”kk esa vkosnu foHkkxk?;{k@dk;kZy;k/;{k }kjk izekf.kr fd, tkus visf{kr 
gSA  

• ;fn miHkkSDrk dkMZ xqe gks tkrk gS] nq’d`r ;k [kjkc gks tkrk gS rks vUos’k.k ds Ik”pkr~ MqIyhdsV 
dkMZ ` 10@¾ dh nqxquh Qhl ds lkFk vkosnu ij tkjh fd;k tk,xkA  

 jk”ku dkMZ tkjh fd, tkus ds fy, izfØ;k %  
jk”ku dkMZ] lEc) O;fDr ls fgekpy izns”k fofufnZ’V oLrq ¼forj.k dk fofu;eu½ vkns”k] 2003 ls 
layXu iz:Ik ^p^ ij vkosnu }kjk ekax ij] vfHkys[k ls lR;kiu ds Ik”pkr~ tkjh fd;k tk,xkA  

 jk'ku dkMZ tkjh fd, tkus gsrq iz:i % 
 fgekpy izns”k fofufnZ’V oLrq ¼forj.k dk fofu;eu½ vkns”k] 2003 ds lkFk layXu iz:i&^p^ ij 

vkosnu ¼izfr mikcU/k&^V^ ij layXu gS½A  
 fgekpy izns”k fofufnZ’V oLrq ¼forj.k dk fofu;eu½ vkns”k] 2003 ds lkFk layXu iz:i&^N 

ij^jk”ku dkMZ dh izfr ¼izfr mikcU/k&^B^ ij layXu gS½A  

 Qhl % 

• izFke ckj ds fy,     %` 5@¾  

• MqIyhdsV dkMZ ds fy,     %` 30@¾  
fVIi.k %&  
 i½  inkfHkfgr vf/kdkjh vkosnu dh izkfIr dh ikorh Hkstsxk vkSj ;fn vko”;d nLrkost 

layXu ugha fd, x, gSa rks tks O;fDr vkosnu izkIr dj jgk gS og fdlh le; lhek ds 
fcuk mls ikorh esa mfYyf[kr djsxkA  

 ii½  tgka vkosnu lHkh izdkj ls iw.kZ gS rks vkosnu izkIr dj jgk O;fDr le; lhek dk mYys[k 
djsxk ftlds Hkhrj okafNr lsok¼vksa½ dk fuiVkjk fd;k tk,xkA  

 iii½  lsok ¼vksa½ dks iznku djus gsrq fu;r le; lhek ds Hkhrj iM+us okys jktdh; vodk”k dks 
vkosnu ds fuiVkjs ds fy, le; dh lax.kuk ds fy, vioftZr fdj fn;k tk,xkA 

 iv½  inkfHkfgr vf/kdkjh miyC?k djokbZ tkus okyh lsokvksa dh lwpuk dks mlds dk;kZy; dh 
ljdkjh@”kkldh; oSclkbZV ds lkFk&lkFk fgekpy izns”k yksd lsok xkjaVh fu;e] 2011 
ls layXu izi=&I esa fdlh lgtn`”; LFkku ij LFkkfir dk;kZy; ds lwpuk&iê ¼uksfVl 
cksMZ½ ij tu lk?kkj.k dh lqfo/kk ds fy, iznf”kZr djok,xk ¼izfr mikcU/k&^M^ ij layXu 
gS½A  

 v½  inkfHkfgr vf/kdkjh] fgekpy izns”k yksd lsok xkjaVh fu;e] 2011 ls layXu iz:i&II 
vuqjf{kr jftLVj esa izkIr vkosnu ds vfHkys[kksa dk vuqj{k.k djsxk ¼izfr mikcU/k&^^<^^ ij 
layXu gSA  

 
vkns”k }kjk]  

gLrk{kfjr@& 
iz/kku lfpo ¼iapk;rh jkt½A 
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 [Authoritative English text of this Department Notification No.PCH- HA (1) 11/2011-, 
dated 19th January, 2012 as required under Article 348 (3) of the Constitution of India]. 
 

PANCHAYATI RAJ DEPARTMENT 
 

NOTIFICATION 
 

Shimla-9, the 19th January, 2012 
 

 In exercise of the powers conferred by section 3 of the Himachal Pradesh Public Services 
Guarantee Act, 2011, the Governor, Himachal Pradesh is pleased to notify the Services, Designated 
Officers, First Appellate Authority, Second Appellate Authority and the Stipulated Time Limits for 
the purposes of the above Act in the following manner for the Department of Panchayati Raj, 
Himachal Pradesh :-  
1.  Registration of Births and Deaths and issuance of certificates thereof:  

 Designated Officer : Panchayat Secretary/ Panchayat Sahayak of Gram Panchayat.  
 First appellate authority : Panchayat Inspector of the concerned Development Block.  
 Second appellate authority : State Information Commission.  
 Stipulated time limits : Within 24 hours. If the Panchayat Secretary/Sahayak is away from 

the office due to leave, official tour, training and other assignments in that event on every 
Tuesday.  

 Pre-requisite for registration of births and deaths:  
 Information to be given to the Registrar i.e. Panchayat Secretary/ Panchayat Sahayak:- 

• in respect of births and deaths in a house by the Head of the house. 
• in respect of births and deaths in hospital, health centre, maternity or nursing home or other 

like institutions by the MO in charge. 
• in respect of any new born child or dead body found deserted in a public place, by the 

headman or other corresponding officer of the village in case of a village and by the officer 
in charge of the local police station elsewhere 

• Report to be made on Forms 1,2 and 3 appended to the Himachal Pradesh Registration of 
Birth & Death Rules, 2003 (Copy enclosed at Annexure-A to C) 

• Every person who has orally given to the Registrar any information shall sign or put his 
thumb mark in the register against his name. 

 Process for issuing birth and death certificate: The certificate shall be issued on demand 
by application from the concerned individual after verification from the record. 

 Form for issue of certificate: Birth certificate on Form-5 and death certificate on Form-6 
appended to the Himachal Pradesh Registration of Birth and Death Rules, 2003 (copy 
enclosed at Annexure-D & E respectively)  

 Fee:  
 For registration  

• No fee within 21 days  
• Rs.2 after 21 days and within 30 days  
• Rs.5 after 30 days and within 1 year  
• Rs.10 after 1 year  

 For certificate and other particulars  
• Rs.2 for issue of birth and death certificate  
• Rs.2 for scrutinizing the entry for the first year  
• Rs.2 for scrutinizing the entry for the each of the subsequent year  

2.  Registration of Marriages and issuance of certificates thereof:  
 Designated Officer : Panchayat Secretary/ Panchayat Sahayak of Gram Panchayat.  
 First appellate authority : Panchayat Inspector of the concerned Development Block.  
 Second appellate authority : State Information Commission.  
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 Stipulated time limits : Within 24 hours. If the Panchayat Secretary/Sahayak is away from 
the office due to leave, official tour, training and other assignments in that event on every 
Tuesday.  

 Pre-requisite for registration of marriage :  
• Parties to a marriage or their fathers or guardians shall submit signed memorandum of 

marriages in duplicate to the Registrar (Copy enclosed at Annexure-F)  
• Registrar shall file the same in the marriage register and send duplicate copy to the Chief 

Registrar of the marriages i.e. Director of Social Justice Department.  
 Process for obtaining certificate:  

 On demand by application from the concerned individual.  
 Form for issue of certificate:  

 Form-III appended to the Himachal Pradesh Registration of Marriages Rules, 2004 (Copy 
enclosed at Annexure-G) 

 Fee:  
 For registration  

• Rs.5 fee within 30 days  
• Rs.10 after 30 days and within 90 days  
• Rs.50 after 90 days and within 1 year  
• Rs.50 after 1 year  

For certificate and other particulars  
• Rs.10 for inspection of register and obtaining the certified copy of the entry  
• Rs.10 for marriage certificate  

3.  Issuance of Copy of Panchayat record including Pariwar Register:  
 Designated Officer : Panchayat Secretary/ Panchayat Sahayak of Gram Panchayat.  
 First appellate authority : Panchayat Inspector of the concerned Development Block.  
 Second appellate authority : State Information Commission.  
 Stipulated time limits : Within five days subject to the availability of record in the office 

of the Gram Panchayat.  
 Pre-requisite for issuance of Copy of Panchayat record including Pariwar Register:  

 Copies of following can be given:-  
• All leases, agreement, resolution  
• Final order passed by the Panchayat or its officer or any matter  
• Entries of Pariwar register  

 The copy of record shall be made available to the applicant subject to the condition that the 
record is not in the custody of any investigating agency or Court.  

 Process for obtaining Copy of Panchayat record including Pariwar Register:  
The copy of record shall be provided on demand by application from the concerned 
individual after verification from the record.  
 

 Form for obtaining Copy of Panchayat record including Pariwar Register:  
True copy of the record.  

 Fee:  
• Rs.2 accompanied with application  
• Copying fee at the rate of Rs.3 for every page or part thereof  

4.  Issuance of BPL Certificate: 
 Designated Officer : Panchayat Secretary/ Panchayat Sahayak of Gram Panchayat with 

counter signature of Pradhan. 
 First appellate authority : Panchayat Inspector of the concerned Development Block.  
 Second appellate authority : State Information Commission.  
 Stipulated time limits : Within 24 hours. If the Panchayat Secretary/Sahayak is away from 

the office due to leave, official tour, training and other assignments in that event on every 
Tuesday.  
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 Pre-requisite for issuing of BPL Certificate:  
Name should be in the approved list of BPL.  

 Process for obtaining certificate:  
The BPL Certificate shall be provided on demand by application from the concerned 
individual after verification from the record.  

 Form for issue of certificate:  
Form of BPL Certificate enclosed at Annexure-H.  

 Fee:  
 BPL Certificate is provided free of cost.  
 

5.  Processing and disposing off the applications for transit permit for Minor Forest 
Produce (MFP): 

 Designated Officer : Pradhan of Gram Panchayat. 
 First appellate authority : Panchayat Inspector of the concerned Development Block. 
 Second appellate authority : State Information Commission. 
 Stipulated time limits : Within 24 hours after receiving the recommendations of the Forest 

Guard of the area. 
 Pre-requisite for issue of transit permit for Minor Forest Produce: 

• Application by the individual 
• Recommendations by the forest guard of the area after verifying that the species are not 

banned for export and that the species are extracted from the prescribed area in the 
approved extraction cycle and that the extraction has been done in a sustainable manner and 
has not caused any ecological and environmental damage. 

 Process for obtaining transit permit for Minor Forest Produce:  
 On demand by the concerned individual.  

 Form for issue transit permit for Minor Forest Produce:  
Appendix-II appended to the Himachal Pradesh Forest Produce Transit (Land Routs) Rules, 
1978 form of export permit prescribed under rules (copy enclosed at Annexure-I).  

 Fee: 
 As per Annexure-F annexed to the Forest Department Notification No.FFE-B-G(9)- 9/94-II, 

dated 28th February, 2003 for 37 species (copy enclosed at Annexure- J).  
6.  Issue of Ration card: 

 Designated Officer : Panchayat Secretary/Panchayat Sahayak of Gram Panchayat with 
counter signature of Pradhan. 

 First appellate authority : Panchayat Inspector of the concerned Development Block. 
 Second appellate authority : State Information Commission. 
 Stipulated time limits : Within 24 hours. If the Panchayat Secretary/Sahayak is away from 

the office due to leave, official tour, training and other assignments in that event on every 
Tuesday. 

 Pre-requisite for issuing of Ration Card: 
• The consumer card in respect of a family shall be issued in the name of head of the family 

only. 
• “Family” means a joint family of all persons descended from common ancestor who live, 

worship and mess together permanently as shown in the Pariwar Register of the Panchayat 
but persons residing elsewhere due to their profession/business shall not be included in the 
family for the purpose of issue of consumer card 

• When a card holder leaves the distribution area he/she shall deposit the card in the office of 
the Gram Panchayat and obtain necessary surrender certificate to facilitate issuance of card 
at the new place 

• It is necessary to intimate about the increase or decrease in the number of family members. 
• The persons coming from other State/City/Town/Village, should attach cancellation/ 

migration certificate issued by the previous card issuing authority 
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• In the case of Government servants the application is required to be certified by the Head of 
office 

• If the consumer card has been lost, defaced or damaged the duplicate card, after inquiry, 
shall be issued on the application accompanied with double of the fee of Rs.10  

 Process for issuing Ration Card:  
The Ration Card shall be issued on demand by application on Form-F appended to the 
Himachal Pradesh Specified Articles (Regulation of Distribution) Order, 2003 from the 
concerned individual after verification from the record.  
 

 Form for issue of Ration Card:  
• Application on Form-F appended to the Himachal Pradesh Specified Articles (Regulation of 

Distribution) Order, 2003 (copy enclosed at Annexure-K).  
• Copy of Ration Card on Form-G appended to the Himachal Pradesh Specified Articles 

(Regulation of Distribution) Order, 2003 (copy enclosed at Annexure-L).  
 Fee:  

• Rs. 5 for first time.  
• Rs.10 for duplicate card.  

 
 

Note:-  
 

i. The designated officer shall acknowledge the receipt of the application and if 
necessary document have not been attached, the person receiving the application 
shall mention the same in the acknowledgement without any time limit.  
 

ii. Where the application is complete in all respect the person receiving the application 
shall mention the time limit within which the service(s) sought for shall be disposed 
of.  

 

 
iii. The public holidays following within the stipulated time limit to dispose of the 

application for providing of service(s) shall be excluded for the computation of time. 
  

iv. The designated officer shall cause to exhibit information of the services to be 
provided on the official website of his office as well as on the notice board of the 
office installed at a conspicuous place in Form-1 appended to the Himachal Pradesh 
Public Services Guarantee Rules, 2011 for the convenience of general public (copy 
enclosed at Annexure-M).  

 

 
v.  The designated officer shall maintain the records of application received in register 

maintained in Form-II appended to the Himachal Pradesh Public Services Guarantee 
Rules, 2011 (copy enclosed at Annexure-N)  

 
 
 

 
By Order, 

Sd/- 
Principal Secretary (Panchayati Raj).  
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__________  
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